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BEYOND Tomorrow Career Opportunity

L ocation: Tokyo, Japan
Position: Program Intern

Pur pose:

BEYOND Tomorrow seeks a part-time/full-time studertern to assist with all aspects of global leatigr modules for
students from Tohoku disaster communities. Workia@ member of the program team, this is an exteafgportunity to
gain firsthand experience in project managemeatfast-growing non-profit organization recognizeanestically and
internationally. BEYOND Tomorrow Tohoku Initiativemission is to develop young victims of the Gieast Japan
earthquake and tsunami to become leaders with igb@gpectives and a strong sense of compassioce #s inception,
BEYOND Tomorrow has developed a new frontier inbglideadership education in Japan, creating anveine model to
transform the lives of youths in adversity with quré opportunities to grow as global citizens. Forerinformation about
BEYOND Tomorrow, please visihttp://beyond-tomorrow.org/en/

L earning Opportunities:

1. Learn firsthand about global leadership developrf@nyouths in adversity and how such opportunitiestribute to
the future of Tohoku, Japan and the world.

Discover how fast-growing non-profit organizatiarapitalize on various resources to expand its iiesv

Gain experience in tasks of ongoing program deveéy and execution.

Interact with leaders active in a wide spectrurfiafls from business to politics to non-profit tedia.

Work in a fast-paced, highly global-minded envir@amn

a s wbd

Responsibilities:
1. Event Operations
- Assisting with program applications and selectiotivéties
- Responding to phone and e-mail inquiries aboutiasef leadership modules
- Assist to create badges, participant lists, naratep] and other program materials
- Maintain and update participation records in dadaetss needed
- Organize files and materials on programs and speake
- Assist Program staff at public events, includinceggion and registration, event A/V tasks, setuptzeakdown
- Completing other logistical tasks as needed

2. External Relations
- Translating materials from English to Japanesefiaamd Japanese to English
- Assist drafting publicity materials (press releaggtshes, photo tips), and outreach to press.
- Maintain press archives and create press clips.
- Research publicity, promotion and advertisemenbdppities.
- Distribution of promotional materials.
- Administrative duties including data entry, filinglhotocopying, etc.
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Qualifications:

Fluency in both written and oral Japanese and EmgBuperior writing and oral skills. Excellentargersonal skills
Interest in global leadership development

Knowledge of word-processing; knowledge of Intereetnail and databases

Superior organizational skills, including ability keep track of many details at once

Ability to work with a variety of people and diffemt projects

Flexibility in hours and ability to be self-starter

A quick learner who is detail-oriented and veryaomiged will succeed best in this role

Experience of living overseas would be a strong plu

Time Frame: Internships are typically 2 to 6 months in duratfpagotiable) year-round.

Days per week:
(During the academic semester) 3 or more days pekyminimum 15 hours per week). Days and hoursegetiable.
(During holidays) Full-time

Salary: This is an unpaid internship.

Toapply:
Send a resume and cover lettejolos @beyond-tomorrow.ordlease indicate “Program Intern” in the subjea.INo
phone calls please. Only those candidates considerean interview will be contacted.
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